
mam , 

APPLICATION FOR RECORDS DISPOSITION STANDARD 
# ,i 

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst. Management Systems Division 

3. I)epi , Division. Sutalivoslon Administering Olfice AddrTr FOR RECORDS MANAGEMENT OlVlSlON USE 
Date Received Application No. Date Completed 1 

Real Estate Division, Program Coord. Secti 
Transit System Development 

23rd Floor Peachtree Summit 

~ - L.-- .- 
5. Working Title 6. Telephone Number 

I_ .- T i g z m  -.  -. . -. Coordinator 
4. Person to Contact 

Valinda Johnson 
------___=-_~-_ .. _ _  - 

7. Action Rertuesled 
a L’I Est;hlish Retention Schedule; record wil l continue to accumulate. 

1,. Dispose of present accumulation; no further accumulation anticipated. 
.C 

c. Amend Application No. Check One: 0 Change; 0 Supercede; 0 Void 

Latest 

Estate Resolutions 
. - . - ~ _ _ _ _  

What is the lunction of the Division and the Office in which this record series i s  created? 

8. Dates 01 Series 

Earliest 

0 .  Division and Olfice Function 

The Division of Real Estate is responsible for a’cquiring right of way 
needed for development of the transit system, which includes property 
appraisal, negotiation, acquisition and clearance functions. It is 
also responsible for relocationg displaced families and businesses 
and for operating a salvage yard. In addition, it manages the 
Authority’s real estate interests, which include station concessions. 

- --__ ~ _ _ _ _ ~ _ _ - _ _  -__ 
1. Recoril Series Description This file contains the following documents lincluds form numbers and rir/es, if anvl: 

Attach samples of the file. 

Documents relating to: Boardapproved resolutions to acquire right of way for 
construction of the transit system. 

Included are: YAIAIITA Real Estate Resolutions 

Calendar Year File 15 arranged 

. ~ -  _I_____ 
.- . __ . . ~ . 

!. Monthly Reference Rate How often are records referred t o  which are?- 

10 ; Thirteen to twentyfour months old- One to six months old 1 5  ; Seven to twelve months old 1 5  
10 twenty-five months and older - 

Annual Rate nl Accumulation of Records 

Letter&e drawers ___ - -; Legal-size drawers A ~- ; Shelves 

7 
.__ - . ~ -. ~~~ ~ .- ~~ 

- ._ ; Other (specifvl ~. ~ ~ 

~~ 

3012 (3/76l 
Cl 



,5. keten 

- --a-~-- I--I _--- -----. 
14. Questionnaire (Place an " X x  in the proper column) ,i 

. -, ~ . c _  ____ - I__I._ _-  --.__ 
a. I s  th is the ollicial copy of the series? 

I f  not. where is i t ?  - ...~l . ~ 
~ - . . _ _ _  .~~ ~~ ~ 

h. Does the series'contain confidential inlormation requiring security handling? I I  yes, cite law or rhulation. 
! 

a. State Law years. d. Audit period ' _I_ .- years. 
b. Statute of limitation years. e. Adrninistrati;e need 

I_ ' X d Q  years. 
c. Federal law I .. _- .- years. , I. Federal retention instructions __.._ years. 

Attach copy or excert of laws or regulations. Explsin administrative need. , 

-- ._ ~ _ _ ~  ~- - -_  .- ~ -- "- _ _  I_ ~. -~ 
6. Approved Disposition Instructions Thor ngency recommends that I he  hle series be cut 011 a i  the end of each: 

[~Cslencl i l t  Yeat; 1 . 1  Fiscnl Year: 1.1 Other ~- - then. 

0 Hold in the current files area _~.__ 

Transfer to o I olding area; hold ______ yearlsl; then 

hTrans fe r  lo&'Records Center; hold _ / a  
&.Destroy. 

- monthls) _- .__ _. year(s1: then 

yearlsl: then 

fl Transfer to State Archives l o r  permanent retention 

L1 O'ther ( S p ~ o f y l  


